NOTICE

Notice is hereby given to the members of IQAC, NAAC Steering Committee
and the In-charge of all departments of B.A / B.Sc. / B.Com that a meeting wil|
be held on the 12" of July, 2016 at 11 am at the Principal’s Chamber to discuss

the tollowing agenda.
Agenda :-

I. Discussion on matters related to the upcoming visit of NAAC
2. Preparation of academic documents related to the visit
3. Miscellaneous
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Minutes of the meeting are as follows:-

e IQAC co-ordinator and NAAC Steering Committee Jt. coordinator were requested to visit the
departments of the institution and inform them about the various aspects of NAAC visit
concerning the accreditation.

e Departmental heads are directed regarding the academic documents like the preparation of
admission data, attendance record, result both internal and university examination.

e Departmental heads are also instructed to prepare teachers’ profile.

e Principal also informed the faculties present to inform the fresher’s about the curriculum of
the University in their respective department and the required percentage in attendance.

There being no other business the meeting ended with a vote of thanks to the Chair.



NOTICE

It is hereby notified to the members of IQAC and Steering Committee and all
the faculty members that a meeting will be held on the 12" of September, 2016
at 11 am at the AV Room 1 to discuss the following agenda.

Agenda :-

l. Discussion regarding the progress of the preparation of NAAC related
documents
2. Miscellaneous
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A meeting of the 1QAC jointly with the NAAC Steering Committee was held on the 12" of
September, 2016 with all the faculty members at the AV Room 1 at I'1 am to discuss the following
agenda.

Agenda :-

I. Discussion regarding the progress of the preparation of NAAC related documents.

2. Miscellanecous
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Minutes of the mecting are as follows:-

e Steering Committee members provided a list of files to each department of the
institution that are to be prepared for the upcoming visit.

e Priucipal and the members of the NAAC Steering Committee informed all the faculty
members concerning the points that are to be incorporated in the powerpoint
presentation and discussed everything in detail. The departments were given a month
time for preparing the PPT and produce it before the Steering Committee.

e Many of the faculties put forth a few suggestions pertaining the preparation of the
powerpoint presentation.

e A discussion was also held concerning the planning of the 3 days’visit of NAAC

e Members of the Cultural Committee were asked to prepare a cultural programme not
more than 30 minutes for the Peer team members of NAAC

e NSS Programme Officer Smt.Jhumur Mondal was asked to prepare a brief powerpoint
presentation constituting their various activities till date.She was also instructed to
prepare the NSS volunteers for welcoming the NAAC Peer Team members

There being no other business the meeting ended with a vote of thanks to the chair.



NOTICE

It is hereby notified to the members of TOAC and Steering Committee and all
the non-teaching staff that a meeting will be held on the 7" of November, 2016

at 12.30 pm at the AV Room | to discuss the following agenda.

Agenda:-

I. Discussion regarding the allotment of duties and responsibilities to the
non-teaching staff during the 3 days’ NAAC visit
2. Miscellaneous
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A meeting of the IQAC jointly with the NAAC Steering Committee was held on the 7" of November,
2016 with all the non-teaching staff at the AV Room 1 at 12,30 pm to discuss the following agenda,

Agenda -

1. Communication with NAAC peer-team members

2. Discussion regarding the allotment of duties and responsibilities to the non-teaching
staff during the 3 days’ NAAC visit

3. Miscellaneous

Members -

i

s%»m

B =

O¢

15. Ninvml’bihw .
16.

17. @ At

18, iy

. W
20.¢ Pau

21, ,
22. P\Cﬂu_,v st v,
23

24,

25,

26, ‘

27. flormihy ;Z,
2xﬂ‘m% v
29, o

30 V\Ouﬁﬂ.U, Mo (Braﬂ




Minutes of the meeting are as follows :-

IQAC coordinator and NAAC Jt. coordinators informed that communications to
the NAAC peer team members have been made through e-mail and telephonic
conversations regarding their 3-day schedule.

Office staff — Somnath Sarkar and Rajeev Mishra were invested with the
responsibilities of looking after the transportation, booking of hotels etc. of the
peer team members.

Principal provided a list to the non-teaching members where their duties and
responsibilities to be carried out on those 3 days’ visit are specifically mentioned
For technical assistance Tarak Nath Seth and Koushik Mondal were appointed.
It was decided and informed to the non-teaching staff that few teachers will also

be there to accompany them in conducting the tasks assigned to them for which
small teams have been formed as well.

There being no other business the meeting ended with a vote of thanks to the chair.



NOTICE

It is hereby notified to the members of IQAC that a meeting will be held on the
28th of January , 2017 at 11 am at the Principal’s chamber to discuss the
following agenda.

Agenda :-

—

. Inclusion of a new member in IQAC
. Discussion on applying for 2(F) and 12 (B)

. Discussion on opening and Add-on courses
. Miscellaneous
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y meeting of the 1QAC was held on the 28" of January, 2017 at 1am at the Principal’s
"hqn‘b“r to discuss the following agenda.
[ .

Agenda =
1. Announcement of Grade obtained by College after NAAC assessment and

accreditation.

7. Inclusion of a new member in IQAC

3. Discussion on applying for 2(f) and 12 (B)
4. Discussion on opening Add-on courses

5. Miscellaneous
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Minutes of the meeting are as follows :-

Principal read out the recommendations given by the NAAC Peer Team. As per their
suggestions, opening of PG courses under University of Calcutta should be considered
and more seminars should be organized on a regular basis.

Principal officially included Smt. Paromita Manna as a member of the IQAC.

It was discussed by the Principal that the institution should immediately apply for

2 (f) which is UGC recognition and 12 (B) which is financial assistance from the
cen.tral government, RUSA and other grants as well and for this purpose necessary
actions are to be taken.

Principal also asked the members to take initiatives as regard to opening add-on
courses and provide her with a feedback concerning the same.

It was discussed among the members that more teachers are to be appointed in

different Ao

lidc;mt departments, Number of computers all over the departments of the institution
a . o ! . .

nd book titles in the library need to be increased.

There bein . )
€ no other business the meeting ended with a vote of thanks to the chair.
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NOTICE

It is hereby notified to the members of [QAC that a meeting will be held on the
28th of April . 2017 at 11 am at the Principal’s chamber to discuss the following

agenda.

Agenda :-
1. Re-structuring of the IQAC including more members following the

NAAC guideline
. Preparation to be made for submitting AQAR for the session 2016-17
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A meeting of the IQAC was held on the 28" of April, 2017 at 11am at the Principal’s

chamber to discuss the following agenda.

Agenda :-
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Re-structuring of the IQAC including more members following the NAAC guideline
Preparation to be made for submitting AQAR for the session 2016-17
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Minutes of the meeting are as follows :-

Principal informed the members regarding the guidelines laid down by NAAC
following which the IQAC needs to be restructured by including more members like-
Management- Secretary of the Governing body

Accountant — Sri Somnath Sarkar

Librarian

External expert (one more other than the existing member)

Current Student representative

Alumni member
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Viewing the above requirement members were asked to suggest names of students.

Principal informed the members that the AQAR for the session 2016-17 needs to be
submitted and as such the criterion-wise distribution was made among the members.
Keeping the NAAC recommendation in mind, Principal asked the members to find
out more innovative ways in order to make the teaching-learning process more
interesting one for the students,

The members were informed that CBCS-Semester based courses will be introduced
for Commerce from 2017-18 onwards. Principal and few Commerce teachers have
attended several workshops in different colleges organized by UGBOS. Principal
informed that a proposal has been given to organize a workshop on CBCS-commerce
course, in the College in collaboration with UGBOS.

There being no other business the meeting ended with a vote of thanks to the chair.
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