6.2.2 The functioning of the institutional bodies is effective and efficient as visible

from policies, administrative setup, appointment and service rules, procedures,
etc.

e The College Governing Body Members and Administrative Heads (screenshots from
college website):
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Governing Body

Name Designation

Sri Sohan Raj Singhwi Fresident

Sti Jai Bothea (FCA) Vice Presidant

Sri Lali Kankaria Secretary

Sri Jaidesp Patwa Treasurer

Dr. Mausumi Singh (Sengupta) Principal & Jt Secretary
Or. Suchita Sinha Universiy Nominee
Smt Padma Minni Member

Sri Siddharth Maloo Member

Sti Vinod Minni Member
Dr.Suchismita Das Member- Teacher
Sri Abhijt Mzhzpatra Member- Teacher

Sri Somnizth Sarkar Non-esching Member
Ms Swamnali Chairaborty Mermber - Student

Administration



Guidelines for Anti Ragging Committee for maintaining discipline in the college

THE DEFINITION OF RAGGING

Any disorderly conduct whether by noisy, or words spoken, or written, or by an act
which has the effect of teasing, treating or handling with rudeness a fresher or any
other student.

Indulging in a rowdy or undisciplined activities which causes or is likely to cause
annoyance, hardship or psychological harm or to raise fear or apprehension thereof in a
fresher or any other student.

Asking the students to do any act or perform something which such student will not do
in the ordinary course and which has the effect of causing or generating a sense of
shame or embarrassment so as to adversely affect the physique or psyche of a fresher
or any other student.

Asking the students to do any act or perform something which cause him/her shame or
embarrassment or danger to his/her life.

Any act by a student that prevents, disrupts or disturbs the regular academic activity of
a fresher or any other student.

Exploiting the services of a fresher or any other student for completing the academic
task assigned to an individual or group.

Any act of financial extortion or forceful expenditure burden.

THE PUNISHMENT FOR RAGGING (INCLUDED BUT NOT LIMITED TO) DEEPENING UPON THE
MAGNITUDE OF THE OFFENCE-

NouswNeE

Cancellation of admission.

Suspension from attending classes.

Withholding/withdrawing scholarship/ fellowship/ or any other benefits.

Debarring from appearing for any test/ examination/ or the evaluation process.
Withholding result of any test, examination.

Debarring from representing the Institute any campus interview.

Debarring from representing the Institute from attending/ Participating any national or
international meet/ tournament/ youth festival etc.

Rustication from the institute for such period as may be decided by the concerned
authorities.

Expulsion from the Institute and consequent debarring from admission to any other
education institution for such period as may be decided by concerned authorities.



e Website Screenshot on Ragging (members, definition and punishment):
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ANTI RAGGING CELL QUICK LINKS

Disciplinary and Anti-ragging Committee - ’
Membars ) A L ’
1. Dr, Maussen Singhs Sengupts (Princ @il Chalrperson) Y GENTaN >
2 D Asit Kanwe Mandal {in Charge, Commeves)
3 Dr Kizan Sipani (Teacher msrrdaer | f I and lsm »
& Dr. Suchemmita Das (Corpenon) Tra o — N
5 Dr fimi Dants (Taachsr memba)
S Prof Scdetha Chattenee (Teachaer Memtw) 2 Gemoet Senssranen Ao >
TN IDOmur MAndal (Teacher meamber & NS3 Programming OMcs:) 1
B St Purniee Mubhedee (STa1T Merrdien) ' o s
9 Sl Ry Mishes (51001 Mamber) T ' " - .
Function: The committes = 1eaponadie Tor preventing sy dind of in-distipleiey activity, De it physlCalymental torum or sy (hsordely i e a »
condoct on the part of any shudent peovided such complart (3 recewed by the Principal in writing followed by te arrangement of o
meeting T CoNGHaration b 1
3 oan ’

ANTI RAGGING AWARENESS & DECLARATION

In parsusnce 1o the judgerneont of the Hon@bie Supreme Court af Indin dated 02 05 2009 in Ol Appeal No- B37/2009, the UGC had
natified @REGULATION OF CURBING THE MENACE OF RAGHNG IN HIGHER ECUCATION INSTITUTION, 2009@ under the UGC ACT,
1956

Al the Higher Educaton Institution within the country ane Gable 1 abide by the @Zeru Tolerance Folicy @ aganst any activity
CONENUTING @Fagung@ within its caempus Thersfore, all the students ate mstructed 10 follow the guidelnes regwding mananing &

189Ging fres compus-

e Website Screenshot on Internal Complaints committee (members, definition):
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Recognized under Section 2f) of UOC Act, 1050 Neficstoan Galiery Contact
Attiiated to University of Calcutta

(NAAC accredied msumymon)
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INTERNAL COMPLAINTS COMMITTEE QUICK LINKS

Internal Complaints Committee (ICC) e !
Menmt o Aominstraton g & >
Crganogran »

o Mausumi Singh Sengupta. Principal and Chalrparson
o De At i Mondal e of Condact Tor Studerts &1 SIaft >
« D¢ Suchismita Das

o D¢ Fimi Datts = . B
o Rtugama Kundu Arnun Gender Sensittzation Actamn '
o Punima Mushanes
° bt A Haggng Comms >
* Tapeey Misiva Itemx Sompssnts CaTirtise »
The commutes would follow the UGC/MHRD gudelnes for prevention, profibition and redressal of sexust harasament of employess Grmvente Retisssal .
andf studants in Mgher scucation institutes
W Faport ]

View UGC/MHRD Gudalne
ATy Associabon »




e Website Screenshot on Grievance Redressal committee (members, definition):
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Mechanism for Grievance Redressal

Tara Devt Haradh Chand arkania Jain Codlege has created a mechanism for redresse of students and staff s grisvances ruiated to

codoge matters

Committee Members:

o Dr Mausum Sogh (Seogupta) « Princpal and Charpersan
* Dv Ast Kumar Mandal (Member Teschar)
ma Talapatra Ghoan (Membaer T

o v

« Sri Rajeey Mishra (Mamiber Non-Teaching

Functioning of Grievance Redressal Committee (GRC):

. T L X 1 oot w4ail oo her e through onl Chim N Dy writng a el Lo grv ’ . o

« No Asceyymous regquest will be considered for recressa
GRT shall connder only individual grievances of specif
n

than orw wmplazee.

e Purchase Procedure

The institution undergoes a few steps for purchasing items related to the academics. These
items comprise books, instruments, chemicals, furniture, computer set and other official
requirements.

Flow — chart of the process of purchase
Step 1 -+ Requisition from any Department / Library / Office
Step 2 - Approval of the requisition by the higher authority
Step 3 -—»Minimum 3 quotations are invited from different companies of repute
Step 4 - Acceptance of the quotation that appears reasonable
Step 5 - Placement of the order
Step 6 -—» Delivery of goods, issue of challan and stock entry
Step 7 -—» Generation of invoice
Step 8 -—» Authorization of Payment
Step 9 -—»Final Payment
Step 10 —»Filing of the receipt & warranty

It is to be noted that in case of any urgent purchase, with the prior approval of the higher
authority, purchasing of goods may be done, provided the amount is Rs. 5000/- or below.



Recruitment Process

The Recruitment process is conducted by the special constitution of the college as approved by
the University of Calcutta.

The given mode of recruitment is followed by the college —

a)

10.

Applications are invited from candidates for the vacant post(s) through an advertisement
in a newspaper

Candidates are short-listed from the received resumes

A Selection Committee is constituted with the Secretary / President / Governing Body
member, the Principal, Department — in — charge and a University Nominee

Interviews are held for candidates who have been short-listed

A Panel is formed and a candidate is selected out of the panel

Appointment letter is issued to the selected candidate (s) by the Secretary of the
Governing Body

Library Rules & Regulations

Students must carry the Lending & Reference — cards with him or her to get the books
issued / returned.

Students are not permitted to use other’s Lending & Reference — cards. In case of loss of
Library card it should be immediately reported to the college Library, so that a duplicate
card may be issued against payment of fine of Rupees 15.

Two books of the same kind will not be issued to students at any one time.

Students of all the three years must get the library clearance before the final
examination of University of Calcutta.

In case of loss of any borrowed book, it must be reported immediately to the Librarian.
The student must either replace the lost book or pay the cost of the latest edition of the
lost book along with overdue charges, if any.

Students must not bring books borrowed from other libraries in the college library.
Personal belongings are to be kept at the counter at readers own risk.

Library shall not be responsible for any kind of loss or damage to personal belongings
left in its premises.

Use of mobile phones is strictly prohibited in the library.

Library Reference books will not be issued.

Violation of library rules or misconduct by any student may result in discontinuation of
the library privileges.

All users must observe total silence in the library and its environs at all times.



The college Infrastructure and Facilities

e The environmentally friendly college campus:
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The College Classrooms and audio-visual rooms for conducting classes:




e The College Library:
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e The College laboratories:
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e The College Canteen:
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